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Delete all comments in blue prior to submittal.
	Requestor Name and Owner of Equipment:
	
	Date:
	

	Equipment Name and Description:  
(Describe its function, type of work it enables, and its unique capabilities.)

	Facility/Infrastructure Requirements:  
(Describe special infrastructure needs such as electrical, water, isolation, etc.)
Confirm that equipment meets third party listing requirements for electrical safety (i.e. UL sticker).       

	Designated Lab:       
(Which lab is this equipment to be located in? Has the plans for installation of the equipment been discussed with the Lab lead?)

	Footprint required and suggested location:      
(How much area will this equipment require? Include working area as well as equipment size. )

	Equipment Audience:      
(Who will have access to this equipment?  Are there limiting conditions for its use by others in the laboratory?) (Describe who may use the equipment – e.g., a project’s staff, open use based on approval.)

	Hazards:  
(Describe the hazards associated with use the equipment or associated with being co-located.)

	Planned Duration:       
(How long will the equipment reside in CAES?)

	
	 FORMCHECKBOX 
Open ended
	
	 FORMCHECKBOX 
Fixed duration
	If fixed duration, specify date:      

	Operating Procedures:      
(Will the equipment require stand-alone procedures for use by anyone in the lab? Will the operating procedures be developed by the PI bringing in the equipment? If not, then who?)

	Training Required:      
(How will the training on this equipment be delivered? By whom? How is proficiency determined?)

	

	Equipment Maintenance:       
(Describe the required periodic maintenance cost and who will fund it.)


	*Export Compliance

	
	Export Controlled Technology: Check this box if there will be export controlled technology that is not publicly available or has been limited from public release.

NOTE: Export controlled technology is specific information necessary for the development, production, or use of hardware, material, or equipment or an export controlled activity. Information that is publicly available or unrestricted from public release is not export-controlled technology.

	
	Software: Check this box if there will be software (that is developed, used or shared) that is not publicly available for free and that has restrictions on further dissemination.

	
	Shipments: Check this box if there will be shipments of equipment, materials or hardware outside the U.S. borders or transfers of ownership or financial responsibility of equipment, materials or hardware within the U.S. borders.

	*Responsibility for Export Compliance lies with each CAES member institution.  


	 CAES Decision and Comments:   FORMCHECKBOX 
 Accept              FORMCHECKBOX 
 Decline            Comments:      


	Signatures:

	CAES Director:
	     
	CAES COO:       

	CAES Safety Officer:       
	Cognizant Laboratory Lead:       
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